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1. O0mue moJ10KeHUA

1.1. Hacrosimee ITonoxkeHue o mopsiike YHHYTOXKCHHUS TMEPCOHANBHBIX MAHHBIX (manee 1o
tekcty — [lonoxenue) B MBY J10 Hypumanosckas J{IIU ycranaBiuBaeT nepuoJuyHOCTb U
CHOCOObl YHMUTOKEHUSI HOCHTENEeH, CoJepKalluX IepcoHalbHbIE JaHHble CyOBEKTOB
[IEPCOHAJIBHBIX JTAHHBIX.



1.2. lensro nHactosmero IlomoxeHus sBisieTcss oOecrnedeHHe 3aluThl TpaB U CBOOO.
oOyyaromuxcs ¥ pabOTHHUKOB NpU 00pabOTKe WX NEepCOHANbHBIX AaHHBIX B MBY JIO
Hypumanosckas U (nanee — YupexaeHue).

1.3. OcHoBHBIE OHATHS, UCTIONB3YyeMbIe B [lonoxxenuu:

— cyOBEKT MEePCOHATBHBIX JAHHBIX — PAOOTHUK U (MJIKM) WHOE JIUIIO, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIINE NIEPCOHAIBHEIC TAHHBIC;

— paOOTHHK — (PU3UUECKOE JIUIIO, BCTYIUBIIECE B TPYIOBBIC OTHOIICHUS C Y UPEKICHHEM,;

— TIEpCOHANIbHBIC JaHHBIC — WH(OpPMAIIKS, COXPAHECHHAs B JTIOOOM (hopMare, OTHOCSIIASACS K
OIIPENICJICHHOMY WJIM OIpENeIsieMOMY Ha OCHOBAaHHMM TaKOW HWH(poOpManuu (U3NIecKOMy
nuiy (CyObeKTy MepCOHANbHBIX JaHHBIX), KOTOpas cama 1o ceOe MM B COUYCTAaHHU C JIPYTOi
uHpopManKel, UMEIOIIeHCS B YUPEKICHHH, IO3BOJISICT HICHTU(UIUPOBATH JIMYHOCTD
CyOBeKTa MePCOHANBHBIX JAHHBIX;

— 00paboTKa MEePCOHATIBHBIX JTAHHBIX — JCHCTBUS (OMepaluK) ¢ MEePCOHAIBHBIMHU JTaHHBIMH,
BKJIFOYass cOOp, CHUCTeMAaTH3allMi0, HAKOIUICHHWE, XpaHCHHe, yTouHeHHe (OOHOBICHHE,
W3MCHEHHE), UCIOJIb30BaHUEe, pacipocTpaHeHue (B TOM YHUCIe mepenady), o0e3TMIrBaHue,
OJIOKMPOBAaHKE, YHUUYTOXKCHHE ITEPCOHATBHBIX IaHHBIX;

— YHUYTOXXCHHE TIEPCOHAIBHBIX JIAHHBIX — JCUCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH  COJICpP)KaHHWE TICPCOHANBHBIX JAHHBIX B WH(MOPMAIMOHHOH CHCTEME
MEPCOHAJBHBIX JIAHHBIX WM B PE3YyJbTaTe KOTOPBIX YHHUYTOXAKOTCS MaTepUAIbHBIC
HOCHTEIH IIEPCOHATBLHBIX TaHHBIX;

— HOCHUTEJH TIEPCOHATBHBIX TAHHBIX — KaK 3JICKTPOHHbBIC (IUCKEThI, KOMIAKT-AUCKH, JICHTHI,
GIen-HaKOMMUTEM U JIp.), TaK M HEIEKTPOHHbIC (OyMa)KHbIC) HOCHTEIHM MEPCOHATBHBIX
JTAHHBIX.

1.4. Hacrosiee I[Tonmosxkenue pa3zpaborano Ha ocHoBe DenepaibHOro 3akona ot 27.07.2006
No 149-®3 «O06 nnpopManmu, THPOPMAIMOHHBIX TEXHOJOTHIX U O 3aIUTe HHPOPMALIH,
@enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX NAaHHBIX» U JPYTUX
HOPMATHUBHBIX TIPABOBBIX aKTOB.

2. IlpaBujia yHHUYTOKEHHS] HOCUTEJIEH, coepKalluX NepCOHAIbHbIE JaHHbIE.

2.1. VHuuroxxeHue HOCI/ITCJ'IGI\;I, COoJACpKalnX TCPCOHAIIBHBIC  JTAHHBIC CY6’BCKTOB
MECPCOHAIBHBIX JAaHHBIX, JOJDKHO COOTBECTCTBOBATH CJIICAYIOIINM IIpaBUIaAM.

— OBITh KOH(I)I/II[CHI_II/IaHBHBIM, MCKJIFOYasi BO3MOXXHOCTbH IOCJIECAYIOIECTO BOCCTAHOBIICHU S,

- O(bOpMJ'ISITBCfI IOPUIUYCCKH, B YaCTHOCTHU, aKTOM O BBIJACJICHNHN NOKYMCHTOB, COJACPIKAIINX
MEPCOHAJILHBIC JTaHHBIC CY6’LGKTOB NEPCOHANIBHBIX OAHHBIX, K YHUYTOXCHUIO U aAKTOM 00
YHUYTOXKCHUHN HOCHTGJIefI, COoACpKAIIMX MECPCOHAIBHBIC TAHHBIC Cy6”beKTOB NEPCOHAITBHBIX
JAaHHBIX,

— AOJDKHO IMTPOBOAUTHLCA KOMMCCHEH I10 YHHUUYTOKCHUIO IICPCOHATBHBIX NJAHHBIX,

— YHHUYTOXCHHUC NOJDKHO KacCaTbCA TOJIBKO TEX HOCI/ITCJ'IGI\;I, COACpKAIUX IICPCOHAJIBHBIC
JaHHBIC Cy6’LeKTOB NEPCOHATIBHBIX AAHHBIX, KOTOPBLIC IMOJIC)KAT YHUUYTOXCHHUIO B CBA3U C
HCTCUCHUCM CpOKa XPAaHCHUS, NOCTUKCHHUCEM LICIIN 06pa60TKI/I YKa3aHHbIX TECPCOHAJIbHBIX
JaHHBIX oo YTpaTOfI HGO6XOI[I/IMOCTI/I B UX JOCTHIKCHHHU, HC OOITyCKas CJIy‘IafIHOFO U
NpeaAHAMCPCHHOI'0 YHUYTOKCHU aKTyaJIbHBIX HOCHUTECH.

3. IlopsAI0K YHMYTOKEHUS] HOCHTeJ1eil, COepKAIINX NMepPCOHATbHbIE TaHHbIe

3.1. IlepconanbHble JaHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX XPAHATCS HE JOJbIIE, YeM
3TOTO TPEOYIOT IEeTu MX OO0pabOTKH, W TMOJUICKAT YHHUTOXXCHHIO 1O HCTCUYCHHH CpOKa
XpaHeHus, AOCTHKCHHH IieJell o0paOOTKM WM B cilydae yTpaThl HEOOXOJIMMOCTH B HX
JOCTUXCHUU.



3.2. Hocurenu, comepkamiue MEepCOHAIbHBIC JAaHHBIE CyOBEKTOB MEPCOHAIBHBIX IaHHBIX,
YHUYTOXKAIOTCSA B CIEIHATbHO OTBEACHHOM Ui 3TUX LeENed MOMEICHHH KOMHCCUEH 10
YHUUTOXXEHUIO MEPCOHAIBHBIX JAHHBIX, YTBEPKICHHOM MPUKA30M AMPEKTOpA YUpexIAeHUs
(mamee — Komuccus).

3.3. Hocurenu, conepkaiiye NepcoHalbHbIE AAHHBIE CYOBEKTOB IMEPCOHAJIBHBIX JAHHBIX,
yHnuTOo)aTcs Komuccuer B cpok, He mpeBbimatomuid 30 aHEH ¢ JaThl UCTEYCHHS CpPOKa
XpaHEeHUs, JOCTHXKEHMS Lenu OoOpabOTKM NEepCOHANbHBIX JAaHHBIX JIMOO  yTpaThl
HEOO0XOIMMOCTH B MX JIOCTHKCHUH.

3.4. Komuccuss mnpousBoAMT OTOOp OyMaKHbIX HOCHTENEH MEpCOHAJIbHBIX JAHHBIX,
MOJUIeXKAIUX YHUYTOKEHUIO, C YKa3aHUEM OCHOBAHMM i YHUUTOKEHHUS.

3.5. Ha Bce oTOOpaHHbIE K YHUYTOKEHHIO JOKYMEHTBI COCTABJISETCS aKT O BBLACICHUU
JOKYMEHTOB, COJIEpXAIUX NEPCOHAIbHBIC JaHHBIE CYOBEKTOB INMEPCOHAIBHBIX TaHHBIX, K
YHUUYTOXEHHIO.

3.6. B akrax 0 BBIIEJICHUU JOKYMEHTOB, COJACPKALINX NEPCOHAIbHbIC JaHHbIE CyOBEKTOB
[EePCOHAJBHBIX JIAHHBIX, K YHHUYTOXKEHMIO M aKTax o0 YHMUYTOXEHHUU HOCHUTEIIEH,
COJZIep KALINX TEPCOHANBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, UCTIPABICHUS HE
JIOITy CKAIOTCS.

3.7. Komuccusi mpoBepsieT HAIMYHE BCEX JTOKYMEHTOB, BKIIOYEHHBIX B aKT O BBIICIICHUU
HOCHUTEJIEH, COJiepXKallluX IEepCOHANbHbIE JaHHbIE CYOBEKTOB IE€PCOHAJNBHBIX JaHHBIX, K
YHHUYTOXCHHIO.

3.8. Ilo OKOHYaHHU CBEPKH aKT O BBIJEJICHUM JTOKYMEHTOB, COJEpXallUX MEepPCOHAJIbHBIE
JaHHbIE CYOBEKTOB TEPCOHAIBHBIX IAHHBIX, K YHHUYTOXXCHHIO TIIOJANUCHIBACTCS BCEMH
yieHaMu Komuccuu v yTBep)kIaeTcsi AUPEKTOPOM Y UpexIeHHs!.

3.9. Hocurenu, comepkaiie NepcOHANbHbIE TAHHBIE CYOBEKTOB IMEPCOHATIBHBIX JAHHBIX,
oTOOpaHHbIE Ui YHUYTOXXEHHsS M BKIIOYEHHbIE B akT, mocie npoBepku ux Komuccuei
NepeaaroTCss OTBETCTBEHHOMY 32 YHUUTOKEHHE JOKYMEHTOB B KaOWHET TUPEKTOpA.

3.10. VYHuMUTOXKEHME HOCHUTENEH, COAepKallMX IepCOHalbHbIE JlaHHbIE CyOBEKTOB
MEPCOHAIBHBIX JAHHBIX, MPOU3BOIUTCS MOCIE YTBEPKICHHUS aKTa B MPUCYTCTBUH BCEX
yiieHoB KoMmuccuu, KOoTopble HECYT NMEpPCOHANbHYIO OTBETCTBEHHOCTh 3a HPAaBUIIBHOCTb U
TIOJTHOTY YHUYTOKCHUS TIEPEUNCIICHHBIX B aKTE HOCHTEJICH.

3.11. VYHuUYTOXEHHE NEepPCOHANbHBIX JAHHBIX, €CIM 3TO JAOMYCKaeTcs MaTepHabHbIM
HOCHUTEJIEM, MOXET IMPOU3BOJAUTHCSA CIIOCOOOM, HMCKIIOYAIOIIMM JajbHEHIIyl0 00paboTKy
3THX TEPCOHAJBHBIX JAHHBIX C COXPAaHEHHWEM BO3MOYKHOCTH 0OpaOOTKM HWHBIX JAaHHBIX,
3a()MKCMPOBAaHHBIX HA MaTepUaIbHOM HOcuTeNe (YIaJeHue, BBIMapbIBaHUE).

3.12. YHuYTOXXEHUE HOCHUTEJEH, CoAepXkaluX MepCOHAJIbHBIE JaHHBIE, OCYLIECTBISETCS B
CJIEYIOIEM MOpSIKE:

— YHHUUYTOXXEHHE IMEPCOHAJbHBIX JaHHBIX, COJAEPXKAIIMXCS Ha OyMaXHBIX HOCHTESIX,
OCYIIECTBIISIETCS IyTeM HM3MEIbUYCHUSI Ha MEJKHE YacTH, WCKIIOYAIONINEe BO3MOXKHOCTH
MOCTIEIYIOIEr0  BOCCTAHOBIEHHs MHGpopMmauuu. M3MenbueHHe OCYLIECTBISIETCS C
UCIIOJIb30BaHUEM  mpenepa  (YHHYTOXKHTENS  JOKYMEHTOB),  YCTaHOBICHHOTO B
MIOMEIIEHNUU PYKOBOAUTENS , TUOO JOKYMEHTHI IIepelaloTCsl Ha NepepadoTKy U yTUIIM3ALIUIO
OpraHM3aIysIM, COOUPAIOIIMM BTOPCHIPhE (MyHKTHI IPUEMa MaKyJIaTyphbl);

— YHUYTOKEHHE MEePCOHAIBHBIX JIAHHBIX, COJACPKAIIUXCA HAa MAUITMHOYUTAEMbIX HOCHUTEIAX,
OCYIIECTBIISICTCS ITIyTEM HAHECEHUS WM HEYCTPAHHUMOTO (DU3MYECKOTO IOBPEKICHUS,
MCKJIIOYAIOIIET0 BO3MOXHOCTh HX HCIOJNB30BaHMs, a TaKXKe BOCCTAHOBJICHMS JAHHBIX.
Brrmeykazannoe mocturaercst myteM aeopMHUpOBaHUS, HapyIICHUS €IUHON IETOCTHOCTH
HOCHUTEJIS,

—  TOMIeXale YHHYTOKECHHUI0O (alnpl ¢  MepcoOHATbHBIMH  JIaHHBIMH  CYOBEKTOB
NEPCOHATBHBIX JIAaHHBIX, PACIOJIOKEHHbIE HA >KECTKOM JHUCKE, YJAJSAIOTCS CpeaCTBaMU
OTIEPAIMOHHON CUCTEMBI KOMIIBIOTEPA C TIOCIECAYIOIINM «OUUIIIEHUEM KOP3HHED,



— B CcIOydyae JIOMYCTUMOCTH TOBTOPHOTO HCIOJB30BAaHUS HOCUTENSI MPUMEHSETCS
pOrpaMMHOE yjaaieHue («3aTHpaHHe») COJACPKUMOIO IyTeM ero (GopMaTHPOBaHUS C
MOCIIEAYIOIIEeH 3aChi0 HOBOW MH(OPMAaLIMK Ha TaHHBIH HOCUTEIb.

4. TlopsiioK c1a4u MaKyJaTypbl

4.1. JIoKyMEHTBHI 1O HCTEUEHUHM CpPOKa XPaHEHHUS, AOCTHKCHHU leneid oOpaboTKu Wiu B
clly4ae yTpaTrbl HEOOXOIUMOCTH B MX JOCTIIKEHHH TMOJJEKAT YHUUTOKCHHIO MyTeM CIa4u
OpraHMU3aIUsIM, COOUPAIOIIIMM BTOPCHIPhE (MTYHKTHI IPUEMa MaKyJIATyphl).

4.2. BeleneHHbIE JOKYMEHTHI 1O AaKTy O BBIJACICHUU JOKYMEHTOB, COJEpPIKaIINX
MepPCOHANbHBIC IaHHbIE CYObEKTOB MEPCOHANBHBIX JTAHHBIX, K YHUUYTOKEHUIO NEpeNatoTcs K
YHUYTOXKEHHUIO B YIIAKOBAHHOM BUJIE.

4.3. JlokyMeHTbI, MOJJIeKallie BBIBO3Y, HE JOJDKHBI COJep>KaTh Oymary U KapTOH, He
MIPUTOJIHBIE I MepepaboTKH; OyMary M KapTOH, MOKPBITHIC MOJUATHICHOM U JIPYTUMU
MOJIMMEPHBIMH IJIEHKAMU; MaTEpHaJl, BBIACIIAIOIINMI S0BUTHIE U TOKCUYHBIE BEILIECTBA.

4.4. JIokyMeHTBI, TO/IJIeXKAIINE BBIBO3Y, HE TOJDKHBI COJIEPKATh!

— TpsAIIbe, BEPEBKY, LIMAraT 13 JIyOsHBIX BOJOKOH U TIOJUMEPOB,;

— METAJUIMYECKUE U JCPEBSIHHBIC U3JIENUs, KyCOUKU CTEKJIa U KEePaMHUKH, KaMEHb, YTOJb,
cImoy, 1esutodan, MeuTyIou I, OTUMEpHbIC MaTepralibl B BU/IC M3Aeuil (IJICHOK, TpaHyJI),
MIEHOIJIACT, MCKYCCTBEHHYIO M HATypaJbHYIO KOXY, KJIEEHKY, OUTyM, mapauH, OCTaTKU
XUMHUYECKUX U MUHEPAIbHBIX BEUIECTB U KPACOK;

— BIIQYKHOCTb JJOKYMEHTOB, ITOJIJIeKaIasi BBIBO3Y, JOKHA ObITh He Oonee 10 mporeHToB.

4.5. Cnaua odopmisieTcsi MPUEMO-CIaTOYHBIMU HAKJIATHBIMH, JaHHBIC KOTOPBIX (1aTa caayd,
HOMEp HaKJIAJHOHM, BEC CIaHHOW MaKyJaTypbl) YyKa3bIBAIOTCS B aKT€ O BbIICICHUU
JOKYMEHTOB, COACPKAIIUX TMEPCOHAIbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX NaHHBIX, K
YHUYTOKECHHUIO.

4.6. Tlorpy3ka u BbIBO3 JOKYMEHTOB OCYIIECTBISIOTCS IIOJ KOHTPOJEM JIMIIA,
OTBETCTBEHHOTO 32 00ECIIEUEHNE COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOAPA3/IECICHHUS.
4.7. OroOpaHHBIE K YHHUTOKEHHUIO JOKYMEHTHI Mepes clayeil Ha mepepadoTKy B KauecTBe
MaKyJIaTypbl JOJKHBI B 003aTEIbHOM MOPSAKE U3MEIbYaThCs O CTENEHH, UCKII0YaroIen
BO3MOKHOCTb ITPOUYTEHUS TEKCTA.

5. Iopsanok ogopmieHUsI JOKYMEHTOB 00 YHUUYTOKEHUH MEPCOHATBHBIX JAHHbBIX

5.1. O0 yYHMYTOXKEHWUH HOCHTEJICH, COJCpKAIIUX IEPCOHATbHBIE NaHHble, Komwuccus
COCTAaBJIAICT U MNOAIIUCHIBACT AKT 00 YHUYTOXKCHUHN HOCI/ITGJ’ICﬁ, COoACpKAMUX NTEPCOHAJIILHBIC
JaHHbIE CYOBEKTOB TICPCOHANBHBIX JaHHBIX, KOTOPBIA yTBEPKIACTCS JTUPEKTOPOM
Yupexaenus.

5.2. Akt 00 YHUYTOXXEHHHM HOCHTEJICH, COACPIKAIMX TMEePCOHAIBHBIC IaHHBIE CYyOBEKTOB
MIEPCOHANBHBIX JAHHBIX, COCTABIIETCS IO YCTAHOBIEHHOU (hopMme.

B akre yka3pIBaroTcs:

— JaaTa, MECTO U BpEMs YHI/IT-ITO)KGHI/ISI;

— TOJDKHOCTH, (haMHJTHH, HHUIIHANBI wieHoB Komuccuu;

— BHJ U KOJIUYCCTBO YHHUUYTOXKACMBIX HOCHTeHef/II, CoZACpKamuX ICPCOHAJIBHBIC OAaHHBIC
CYOBEKTOB MEPCOHAIBHBIX TAHHBIX;

— OCHOBAHHUCEC I YHHqTO}KeHHH;

— c1oco0 YHHUUTOKEHUSI.

5.3. ®akT YyHHUYTOXEHUS HOCUTEJICH, COJEpKAlIMX IEPCOHAIBHBIC JaHHBIC CyOBEKTOB
MEPCOHAJIBHBIX JAaHHBIX, (DUKCUPYETCs B KypHaje ydeTa JIOKYMEHTOB, IMEPEJaHHBIX Ha
YHHUYTOXKCHUC. ﬂaHHBH:I AOKYMCEHT ABJIACTCA JOKYMCHTOM KOH(l)I/I}IeHHI/IaHBHOFO XapaxkTepa u



BMECTE C aKTaMHM XPaHUTCS B TMOMELIEHUH OTAeNa KaJpoB B TeueHue ogHoro rona. Ilo
HCTEYEHUU CPOKAa XPAHEHHUS aKT O BBIICJICHUU JIOKYMEHTOB, COJEPKAILUX IMEPCOHAIbHBIC
NaHHbIe CYOBEKTOB MEPCOHATBHBIX JAHHBIX, K YHHUYTOXKEHHIO U aKT 00 YHHYTOXXKEHUU
HOCHTENICH, COJIepKalUX IepPCOHANbHBIC JaHHbIE CYyOBEKTOB TEPCOHAIBHBIX JIaHHBIX,
nepenatorcsa B apxuB MBY J10 Hypumanosckas 1IN Ha XxpaneHue.

6. OTBEeTCTBEHHOCTH PYKOBOJIUTEJIS .

6.1. OTBETCTBEHHBIM JIMIIOM 3a OPraHU3alMI0 XpPaHEHUS JOKYMEHTOB SIBIISIETCS
pyxoBogutesns MBY J10 Hypumanosckas JIUIN.

6.2. PykoBogutens MBY JIO Hypumanosckas JIIIIM wMoxkeT OBITh TPHUBICYECH K
aJIMUHUCTPATUBHOM OTBETCTBEHHOCTH 3a HapylIeHHe TpeOOBaHWMH MO OpraHu3aluu
XpaHEHMS JOKYMEHTOB, COAECPKALIUX IIEPCOHAIbHBIEC TaHHBIE.



