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NHCTPYKLUUA

AIMUHUCTPATOPA NTHOOPMAIIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. O6umme nosnoxeHust
1.1. AamuHucTpaTopa HH(OPMAIMOHHBIX cHcTeM nepcoHanbHbIX AaHHBIX (MCII[IH) (nmanee —
AJMUHHUCTpATOp) Ha3HAa4yaeT CBOMM Mpuka3oM Jlupexktop MyHMIMNIATBHOTO OHOKETHOTO
yUpEeXIeHUs JOMOJHUTEIBHOTO 00pa3oBaHUs JETCKas LIKOJa MCKYCCTB MYHHMIIMIIAIbHOTO paiioHa
Hypumanosckuii paiion Pecniy6nuku bamkoprocran Ha ocHoBaHuu [lonoxeHus o pa3rpaHuYeHUH
IpaB J0CTymna K 00pabaThiBaéMbIM EPCOHATBHBIM JaHHBIM.
1.2. HemocpencTBEHHBIM PYKOBOAMTENEM AJMHHUCTpaTopa sBisieTcs Jupekrop MyHUIHITaIBHOTO
OIOJDKETHOTO  YUYPEXKJIEHHUS  JOMOJHUTEIBHOrO 00pa3oBaHMs  JIeTCKass IIKOJa HCKYCCTB
MyHHUIIMNaIbHOTO pailona HypumanoBckuii paiion PecriyOnuku bamkoprocras.
1.3. AqMuHHCTpaTOp B CBOEH paboTe PyKOBOJCTBYETCS HACTOSIIEH MHCTPYKLUEH, pyKOBOASIIUMHE
U HOPMAaTHBHBIMU JIOKyMeHTaMH P® U periramMeHTUpYIOIMMHU JOKyMEHTaMH MyHUIIMNAIbLHOTO
OIOJDKETHOTO  YUYPEXJEHHUS  JOIMOJHUTEIBHOrO 00pa3oBaHUs  JIeTCKas = WIKOJa = HCKYCCTB
MyHHUIIMNaIbHOTO pailona HypumanoBckuii paiion PecriyOnuku bamkoprocraH.
1.4. AnMuHuctpatop oTBeuyaeT 3a oOecneueHue YCTOHUMBOM pabOTOCHOCOOHOCTH 3IIEMEHTOB
NCTI/IH u cpeacTs 3amuThl Ipu 00pabOTKE MEPCOHATBHBIX JAHHBIX.

2. Jlo1KHOCTHBIE 00SI3AHHOCTH

AMUHHCTpATOp 00s13aH:
2.1. 3HaTh U BBINOJIHATH TPEOOBaHUA JIEHCTBYIOIIUX HOPMAaTUBHBIX M PYKOBOJISIIUX JTOKYMEHTOB, a
TakkK€ BHYTPEHHUX MHCTPYKIMH, PYKOBOJACTIBAa [0 3alUTe HHQOpPMALMM U PaCHOPSIKEHUM,
periIaMeHTHPYIOLUUX MOPSI0K ASUCTBHUIL 10 3a1uTe HHPOPMALIUH.
2.2. OGecrieunBaTh yCTaHOBKY, HACTPOHKY U CBOeBpeMeHHoe oOHOoBIeHHe dnemenToB MCII/Ix:
- TPOrpaMMHOr0 OOeclevYeHHs aBTOMAaTH3MPOBaHHBIX pabounx wmect (APM) u cepBepos
(omeparnmoHHbIE CHCTEMBI, TPUKJIAAHOE U CrielnaabHoe mporpaMmMmHaoe ooecnieuenue (I110));
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- anmapaTHbIX CPE/ICTB;
- annapaTHBIX U IPOTrPaMMHBIX CPEJCTB 3aALUTHI.

2.3. ObecneunBath paboTocnocodHocTh 3neMenToB CIIIH 1 T0KanbHOM BEIYMCIUTEILHON CETH.
2.4. OcyuecTBIATh KOHTPOJIb 3a IOPSJIKOM Yy4yeTa, CO3[JaHMs, XPaHEHUS M HCIIOJIb30BaHUS
PE3EPBHBIX M apPXUBHBIX KOMUII MAaCCHBOB JAHHBIX, MAIIMHHBIX (BBIXOJIHBIX) JOKYMEHTOB.

2.5. O6ecneunBaTh (GYHKLHOHUPOBAHUE U IOJIEPKUBATH pa00TOCIIOCOOHOCTD CPEJICTB 3aLLUTHI.
2.6. B ciydae oTkaza pabOTOCIIOCOOHOCTH TEXHHUYECKUX CPEACTB U MPOrPaMMHOI0 oOecreueHus
aemenToB MCII/IH, B TOM uuClie CpencTB 3alluThl MH(OpPMaLUM, NPUHUMATh MeEphbl IO MX
CBOEBPEMEHHOMY  BOCCTAHOBIICHMIO W  BBIBICHUIO TNPUYMH, NOPUBEIIINX K  OTKazy
paboTOCIIOCOOHOCTH.

2.7. IIpoBOIUTH MMEPHOANYECKHI KOHTPOJIb MPUHATHIX MEp MO 3aIlMTe, B MPEIeIax BO3JI0KEHHBIX
Ha Hero QyHKIui.

2.8.  XpaHWUTh, OCYIIECTBISATH NIPHUEM U BbIJA4y IEPCOHAIBHBIX MapoJiell MOJIb30BATENEH,
OCYWIECTBIIATh KOHTPOJIb 32 IPAaBUIBHOCTBIO UCIIOJIb30BAaHUS EPCOHAIBHOTO napoiis Oneparopom
NCIIAH.

2.9. OOGecneunBaTh MOCTOSHHBIA KOHTPOJIb 3a BBIOJHEHHEM I10JIb30BATENSIMH yCTAaHOBJIEHHOTO
KOMILJIEKCA MEPOIIPUATHH 110 0OecrieueHuIo 6€30macHOCTH HH(POPMAITUH.

2.10. MadopmupoBaTh OTBETCTBEHHOIO 3a 00€CIIEUYEHUE 3aIUTHI IEPCOHATBHBIX JJAHHBIX O (haKTax
HapyIIEHHUsI YCTAaHOBJIIGHHOTO TMOPsJKAa PadOT M TOMBITKAX HECAaHKIMOHMPOBAHHOTO JOCTyHa K
unpopmannoHHsiM pecypcam UCII/IH.

2.11. TpebGoBaTh mpekpamieHus o0paboTku HH(POPMAIMK, KaK B IEJIOM, TaK W JJS OTICIBHBIX
[0JIb30BaTee, B Cilydae BbIABJICHUS HapyIICHUH YCTAHOBJICHHOI'O MOpsAaKa padoT WiIu
Hapymenus pyaknuonupoBanust UCIT/{x wim cpencTs 3aimThL.

2.12. OOecneuuBaTh CTPOrOo€ BHIMOJIHEHHE TpeOOBaHMI . MO OOecrneueHnuo 0e30MacHOCTU
nHGOpPMAIUY TIPH OpTraHU3aIlMHd OOCTYKMBAHUA TEXHHMYECKHX CPEJCTB M OTIPABKE UX B PEMOHT.
TexHuueckoe 0OCIyXMBaHME M PEMOHT CPEJCTB BBIUMCIUTEIBHOW TEXHMKH, MpEIHA3HAYEHHBIX
it 0o0paOOTKM  TMEepCOHANBHBIX  JAHHBIX, - MPOBOISATCS  OPTraHU3AlUSAMH,  HMMEIOUIMMU
COOTBETCTBYIOLIME JHIEH3UU. [Ipy NpOBEAEHUM TEXHUYECKOr0 OOCIYKMBAHHUS U PEMOHTa
3aIpemaeTcs nepeaaBaTb PEMOHTHBIM OPTaHU3AIMAM Y3IIbI U OJIOKH C 3JIEMEHTAaMH HAaKOTUICHHS U
XpaHeHus: uH(popMmanuu. Belenne u3 crpos 37eMeHThl U OJOKH CPEICTB BBIYMCIMTEIbHON
TEXHUKHA 3aMEHSIOTCS Ha J3JEMEHTh W OJIOKM, MpOIIeNIIHe CIEeNHANbHbIE HWCCICAOBAHUS U
CIEeLUAbHYIO IIPOBEPKY.

2.13. IlpucytcTBOBaTH MNpPH BBHIMOJHEHUH TEXHHYECKOTo oOciyxuBanus siementoB MCII/H,
CTOPOHHMMHU (PU3NYECKUMHU JIFOJIbMH U OPTaHU3ALMSIMU.

2.14. TlpyHMMaTh MEpHI 10 pearupoBaHUIO, B CIIydae BO3HUKHOBEHHS BHEIITATHBIX CUTYallMd U
aBapUIHBIX CUTYAIH, C LIEbI0 JUKBUAALNYU UX TTOCIIEACTBUH.

3. IlpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In

3.1. Aamunuctpatop HUCII[lH nMmeer mpaBo B OTBEIEHHOE €My BpEMs pelIaTh IOCTaBJICHHBIE
3aJ]auu B COOTBETCTBUH C MTOJHOMOYMSAMH JtocTyma K pecypcam UCII/IH, B TOM 4ncie Mpou3BOANUTH
YCTAaHOBKY W HacTpoiiky anemeHtoB  WCII/IH, KoHTponupoBaTb U  MNOJAEPKUBATH
paborocriocobHocTs VCII[IH ¥ BBINOJAHATH NpOYME JEUCTBUS B paMKax . JOIKHOCTHBIX
00s13aHHOCTEH.

3.2. Anmvunucrparoper HWCII/IH, BuUHOBHBIE B HecoOmoneHun Hacrosmiein WHCTPyKITUU
pacueHuBaroTCs Kak Hapymutenn PenepanpHoro 3akona P® 27.07.2006 r. N 152-®3 "O
MEPCOHATBHBIX ~ JaHHBIX" W  HECYT TPAKIAHCKYIO,  YIOJOBHYIO,  aJMHHHCTPAaTHBHYIO,
JUCLUUIUIMHAPHYI0O U HWHYI0 NPEIyCMOTPEHHYIO 3aKoHOAaTesbcTBoM Poccuiickoit denepanun
OTBETCTBEHHOCTb.



